




ADMINISTRATION

Advancement

 Streamline donation processing

 Integrate with donor management   
 applications

 Protect donor privacy with powerful   
 security features

Business Office

 Automate the HR onboarding process

 Organize payroll documentation for 
 easy storage and retrieval

Chancellor/President

 Scan incoming mail for 
 electronic distribution

 Manage meeting agendas

 Improve staff efficiency by eliminating 
 paper-based processes

Finance

 Automate AP/AR processing

 Accelerate the procurement process

 Simplify audits of financial records

Legal

 Manage contracts

 Simplify litigation preparation

 Rapidly respond to e-discovery requests

Provost

 Create a faculty records 
 management standard

 Secure sensitive and confidential 
 personnel files

 Accommodate individual schools’ unique  
 filing systems and primary applications

Public Affairs

 Automate press release approval

 Create a searchable press release portal

 Organize and store records related to  
 community events

Research Administration

 Organize proposal templates

 Facilitate auditing and compliance

 Automate grant and contract management

 Guarantee student record security

 Accelerate housing assignment

 Organize and store assessment 
 test results

 Organize building plans 
 and schematics

 Grant tradesmen remote access 
 to documents

 Automate project approval process

 Manage faculty records

 Store and route reprints for 
 peer-review articles

 Centrally and securely track 
 student grades

 Accelerate admission processing

 Automate financial aid processing 
 and disbursement

 Automate transcript processing

ACADEMIC DEPARTMENTS ADMISSIONS

FACILITIES / PHYSICAL PLANT

 Manage and distribute case knowledge

 Control access to reports and evidentiary records

 Deliver building plans, HAZMAT reports and other        
 intelligence to first responders via the Web

OFFICE OF PUBLIC SAFETY

STUDENT SERVICES

ECM at Work on Campus
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Users are managed at the operational 
unit/department level through Active 
Directory accounts. Users are assigned 
to groups based on their roles and can 
be members of multiple groups. Central 
IT does not manage this process.

Central IT will create standardized roles 
through which Feature Rights, 
Privileges, Audit Settings and the like 
are applied. Departmental groups will 
inherit their rights based on the role(s) 
they are assigned.

Central IT will create standard sets of 
repository elements such as Templates, 
Fields, Relationships, Tags, Retention 
Schedule and Volumes. Operational 
units/departments will use the 
elements that best meet their needs.

USER MANAGEMENT

STANDARDIZED ROLES

DISCRETIONARY
ACCESS MANAGEMENT

Sub-administrators are given the ability to 
control access within their section of the 
repository. Operational units/departments 
have control over folder structure, naming 
conventions and how the standardized 
repository options are used.

STANDARDIZED
REPOSITORY OPTIONS

Reviewer Approver Scanner Read-only Sub-admin Power user

TemplatesFields Tags VolumesRelationships Retention Schedules
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